PUBLIC NOTICE OF THE BOROUGH OF EATONTOWN
REQUEST FOR PROPOSALS/QUALIFICATIONS FOR THE POSIN OF BOROUGH SPECIAL
COUNSEL

Sealed proposals/qualifications and proposed oustr&ill be received by the Borough Clerk of the
Borough of Eatontown on the First Floor of Boroudhll, 47 Broad Street, Eatontown, NJ 07724, no
later than_December 2, 20Ht 10:00 A.M.for the following: Request for Qualifications/Pased
Contracts from Law Firms interested in serving &orbugh Special Counsel” to the Borough of
Eatontown for the period January 1, 2012 througleb®er 31, 2012. Successful applicants will be
required to comply with requirements of N.J.S.A:5181, et seq. (N.J.A.C. 17:27) (Equal Employment
Opportunity) and N.J.S.A. 52:32-44, et seq. (Nergede Business Registration). The right is reseteed
reject any or all proposals if it is deemed to méhie best interest of the Borough of Eatontowddao.
The Borough of Eatontown also reserves the rightaioduct interviews of any or all applicants, as it
deems necessary.

BY ORDER OF THE MAYOR AND COUNCIL OF THE BOROUGH OEATONTOWN
KAREN R. SIANO, MMC, BOROUGH CLERK

Request for Qualifications from Law Firms Interesia Serving as “Borough Special Counsel” to the
Borough of Eatontown for the Period January 1, 20t@ugh December 31, 2012

Introduction

Pursuant to the Fair and Open Process establishBdItS.A. 19:44A-1, et seq., and Eatontown Borough
Ordinance 35-2006 as amended by Ordinance 08-20883orough seeks Requests for Qualifications
("“RFQ") from law firms licensed to practice lawtihe State of New Jersey that wish to serve as Bbrou
Special Counsel, Special Assignments and Litiga8envices to the Borough of Eatontown as directed
by the Borough Attorney and/or Borough Administrand/or Mayor and Borough Council. The
successful firm must have significant experienceepresenting New Jersey public entities in a waioé
areas of consultation and litigation in State aadd¥al Courts, administrative forums and arbitratithe
successful firm will provide the Borough with legalidance relating to, but not necessarily limiied

1. Attendance at any regular meetings, workshogtimgs, executive sessions and special meetings
of the Borough Council, as requested by the Boroédgtorney, Mayor and Borough Council or
Administration, including phone conferences withmibers of the Borough Council, the Borough Mayor
and Administration.

2. Representing the Borough in litigation assigneyg the Borough Attorney or Borough
Administrator in the State of New Jersey (StateFederal Courts and/or Administrative forums or
Arbitration Hearings) and in any and all other medings wherein the attorney’s professional sesvice
may be required and wherein the Borough is a partifs rights or interests are involved. This shall
include but not be limited to all court appearanadkswork associated with any litigation, includin
initiating suit or defending any suit, as duly aariked by the Borough Council, and any and all othe
activities to properly represent the Borough ofdasdwn in assigned matters.

3. Keeping the Borough Council and Administratiodviaed of the character and progress of
assigned legal proceedings, claims and other rsdigerdled by the Attorney, and keeping a recomlof
such proceedings in connection with same, for anbehalf of the Borough or in which the Borough is
interested.

4. In any assigned matter, investigating the faats ascertaining the legal position of the Borough
concerning any accident, claim or liability, ane #ttorney shall in said case promptly do what roay
required for the protection of the interests of Bueough, as directed by the Borough Council.



5. Legal research and/or advisory opinions as reedessigned matters.

6. Research and draft ordinances and/or resolytaaassigned.
7. Review and/or draft contracts, bid specificagiand legal notices, as assigned.
8. Conduct programs on specified legal issues fgrapriate elected officials and/or Borough

employees upon request by the Borough Council.

9. Notify the Borough of changes in applicable lamstate regulations, as well as Court decisions,
that impact the operation of the Borough, in matsssigned to the Attorney.

10. Any other matters as directed by the BorougdtorAey, Mayor and Borough Council and/or
Borough Administrator.

The Borough generally pays Special Counsel on aaorhhorate schedule. Submit with your
proposal/contract your hourly rate and include eaakdown based on Partners/Counsel, Associates,
Paralegals and Staff. Further set forth the ragt/of reimbursement for out of pocket expensestpho
costs, fax costs, etc.

NOTE: Under Ordinance 08-2008 this solicitatiomuests a proposal, which includes a proposed
professional contract and rate schedule. Howeterproposed contract and rate schedule shall be bu
one factor along with qualifications and compliamdgéh specifications for consideration by the Calnc
when awarding a contract and no one factor inclythie rate schedule proposed by the professioadll sh
be a dispositive factor.

The Borough adopted Ordinance 02-2009 of the BdranfgEatontown which strictly limits political
contributions by business entities seeking a cohtnath the Borough of Eatontown. Each business
entity seeking a contract under this Request foalifjcations must submit a signed “Affirmation of
Local Pay to Play Ordinance” (form attached) aridllg completed Chapter 271 Disclosure Form which
is also attached to this Request for QualificatioAscopy of Borough of Eatontown Ordinance 02-2009
will be posted on the Borough’s web sitenfw.eatontownnj.comon the Request for Qualifications page
and a copy of the Request for Qualifications i® algailable in the Borough Clerk’s office duringyutar
business hours.

Professional Information and Qualifications

Each interested firm shall submit the followingarhation:

1. Name of Firm;

2. Address of principal place of business andaétbrneys or firm’'s offices and corresponding
E:(I)?([:))S;)E.e and fax numbers. Please note specifiodilgh attorneys will be assigned to work with the

3. Areas of Practice;

4, Description of firm’s attorneys’ education, expace, qualifications, number of years with the
firm and a descriptive narrative of their experiemdgth projects similar to those described above;

5. Experience related to representation of Muaidips and other public entities;
6. At least four (4) references, three (3) of whioust have knowledge of your representation of a
public entity;



7. Examples of your record of success represeptilgic entities;

8. The firm’s ability to provide the services irtimely fashion (including staffing, familiarity dn
location of key staff);

9. Any other information which the interested fidmems relevant;
10. A copy of your New Jersey Business Registraflertificate;
11. A copy of your current Employee Information pleg Certificate or completed Employee

Information Report Form AA302 electronically availa at
www.state.nj.us/treasury/contract compliance

12. A completed Statement of Ownership form (Atetbelow).

Selection Criteria

The selection criteria used in awarding a contmacagreement for professional services as described
herein shall include:

1. Qualifications of the individuals who will perforthe tasks and the amounts of their respective
participation;

2. Experience and references;
3. Ability to perform the task in a timely fashionclading staffing and familiarity with the subject
matter; and

4. Cost effectiveness.
Submission Requirements

Responses to this RFQ must be delivered in a sesleelope bearing the title and position sought no
later than 10:00 am on December 2, 2011 to:

Clerk, Borough of Eatontown
47 Broad Street
Eatontown, New Jersey 07724

YOU MUST SUBMIT: one (1) original on 8%2" x 11" wigi paper AND one (1) ELECTRONIC COPY
IN PDF FORMAT emailed t@lerk@eatontownnj.conof the Request for Qualifications (RFQ). NO
OTHER FORMS OR ATTACHMENTS WILL BE ACCEPTED.




NEW JERSEY BUSINESS REGISTRATION
REQUIREMENTS — NON-CONSTRUCTION

All New Jersey and out of state business orgamizatimust obtain a Business Registration Certificate
(BRC) from the Department of Treasury, DivisionRévenue, prior to conducting business in the State
of New Jersey. Proof of valid business registratiwith the Division of Revenue, Department of
Treasury, State of New Jersey, must be submittédthis proposal. No contract will be awarded witho
proof of business registration with the Division Révenue. The contract will contain provisions in
compliance with N.J.S.A. 52:32-44, as amendedjradibelow.

The contractor shall provide written notice to stsbcontractors and suppliers of the responsibitity
submit proof of business registration to the caritna Before final payment of the contract is magieéhe

contracting agency, the contractor shall submiaegurate list and proof of business registratioraifh

subcontractor or supplier used in the fulfillmeftte contract, or shall attest that no subcontraolvere

used.

For the term of the contract, the contractor argh e its affiliates and each subcontractor andh eddts
affiliates (N.J.S.A 52:32-44 (g) (3)) shall colleahd remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the “SaldsUse Tax Act” (N.J.S.A. 54:32 B-1, et seq.) on all
sales of tangible personal property delivered thie state.

A business organization that fails to provide aycopa registration as required pursuant to sectiari
P.L. 2001, c.134 (N.J.S.A. 52:32-44 et seq.) orseation e. or f. of section 92 of P.L. 1977, ¢.110
(N.J.S.A. 5:12-92), or that provides false businesggstration information under the requirements of
either of those sections, shall be liable for aaftgnof $25.00 for each day of violation, not tocegd
$50,000.00 for each business registration copypnaterly provided under a contract with a contragti
agency.

A sample Business Registration Certificate is &ttalc Other forms, such as a Certificate of Autlydnt
collect Sales and Use Taxes or a Certificate of [Bpge Information Report Approval, are not
acceptable.

Any guestions in this regard can be directed tdtivision of Revenue at (609) 2921730. Form NJ-REG
can be filed online at: http://www.state.nj.usdsary/revenue/gettingregistered.htm#busentity



BOROUGH OF EATONTOWN
COUNTY OF MONMOUTH
STATE OF NEW JERSEY

STATEMENT OF OWNERSHIP

The Contractor is (check one): Individual Penghip P.A. L.L.C.
Corporation Joint Venture Other (specify):

| certify that the names and addresses of all peraod entities who own a 10% or greater interettieé
Contractor are as follows (if "none", so state):

NAMES: ADDRESSES:

agrwdE

NAME OF CONTRACTOR:

SIGNED BY:

PRINT NAMETITLE:

DATE:

NOTES:
A. Attach additional sheets as needed and cha@k.he........ccooveeeiiviiiiiiiiiieieinnn,

B. If an entity owns a 10% or greater intereshim Contractor, attach a list of the owners of 1%
greater interest for each such entity. Repeat theggs of disclosure as necessary for each tiewer of
ownership until the name and address of each pesdunowns a 10% or greater interest has been
disclosed. If no person or entity owns a 10% oaggeinterest in a listed entity, so state.




BOROUGH OF EATONTOWN
AFFIRMATION OF LOCAL PAY TO PLAY ORDINANCE

The undersigned, being authorized and knowledgeslile circumstances, does hereby certify that
(insert naimesaiess entity) has reviewed Ordinance 02-
2009 of the Borough of Eatontown and certifies thais not solicited or made, and will not solmit
make, any contributions in violation of the ternisaid Ordinance.

To review Ordinance 02-2009 and the important dédims and thresholds set forth therein, vendorg ma
view the Borough Code by going to the Borough'’s siteb- www.eatontownnj.com.

The undersigned is fully aware that if | have nmsesented in whole or part this affirmation and
certification, | and/or the business entity, wil liable for any penalty permitted under law.

Subscribed and sworn before me this ___ day of
, 2

(Affiant)
My Commission expires:

(Print name & title of affiant) (Corporate Seal)




C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contrfiot® a public agency that are awarded pursuant to
Borough of Eatontown Ordinance 02-2009 are requivesubmit a Chapter 271 Disclosure Form. This
Ordinance provides that 10 days prior to the awdésiich a contract, the contractor shall disclose
contributions in conformance with the requiremaaftB.L. 2005, c. 271, s.2 (N.J.S.89:44A-20.26):

. any State, county, or municipal committee of atpall party
. any legislative leadership committee
. any continuing political committee (a.k.a., poliiaction committee)

any candidate committee of a candidate for, ordrodd, an elective office:

of the public entity awarding the contract

of that county in which that public entity is loedt

of another public entity within that county
o] or of a legislative district in which that publiotéy is located or, when the
public entity is a county, of any legislative distiwhich includes all or part of the county
The disclosure must list reportable contributianany of the committees that exceed $300 per efecti
cycle that were made during the 12 months pri@vward of the contract. See N.J.S18:44A-8 and
19:44A-16 for more details on reportable contribng.

O OO0 °

N.J.S.A.52:34-25(b) itemizes the parties from whom conitidns must be disclosed when a business
entity is not a natural person. This includesfitiewing:

. individuals with an “interest:” ownership or cortod more than 10% of the profits or assets
of a business entity or 10% of the stock in thee@dsa business entity that is a corporation fofipr

. all principals, partners, officers, or directorsttoé business entity or their spouses

. any subsidiaries directly or indirectly controlleg the business entity

. IRS Code Section 527 New Jersey based organizatioestly or indirectly controlled by

the business entity and filing as continuing paditicommittees, (PACs).

When the business entity is a natural person, féritwtion by that person’s spouse or child, residi
therewith, shall be deemed to be a contributiothleybusiness entity.” [N.J.S.A9:44A-20.26(b)] The
contributor must be listed on the disclosure.

Any business entity that fails to comply with thisdalbsure provisions shall be subject to a fineasgal

by ELEC in an amount to be determined by the Comiariswhich may be based upon the amount that
the business entity failed to report.

The enclosed list of agencies is provided to afisistontractor in identifying those public agescie
whose elected official and/or candidate campaignroiitees are affected by the disclosure requirement
It is the contractor’s responsibility to identifyet specific committees to which contributions mayen
been made and need to be disclosed. The disdlfeechation may exceed the minimum requirement.
The enclosed form, a content-consistent facsimil@n electronic data file containing the requidethils
(along with a signed cover sheet) may be usedeasahtractor's submission and is disclosable to the
public under the Open Public Records Act.

The contractor must also complete the attachedkBudater Disclosure Certification. This will assike
agency in meeting its obligations under the law.

" N.J.S.A.19:44A-3(s): “The term "legislative leadershiprouittee” means a committee established,
authorized to be established, or designated biPtbesident of the Senate, the Minority Leader of the
Senate, the Speaker of the General Assembly dvlitherity Leader of the General Assembly pursuant to
section 16 of P.L.1993, c¢.65 (C.19:44A-10.1) far pgurpose of receiving contributions and making
expenditures.”



List of Agencies with Elected Officials Required feolitical Contribution Disclosure
Pursuant to Borough of Eatontown Ordinance 02-2009

County Name: Monmouth

State: Governor, and Legislative Leadership Conemstt
Legislative District #s: 10, 11, 12, 13, & 30

State Senator and two members of the General Adggmbdistrict.

County:

Freeholders County Clerk Sheriff Surrogate

Municipalities (Mayor and members of governing boegardless of title):

Aberdeen Township
Allenhurst Borough
Allentown Borough
Asbury Park City

Atlantic Highlands Borough
Avon-by-the-Sea Borough
Belmar Borough

Bradley Beach Borough
Brielle Borough

Colts Neck Township
Deal Borough

Eatontown Borough
Englishtown Borough

Fair Haven Borough
Farmingdale Borough
Freehold Borough
Freehold Township
Hazlet Township

(continued on next page)

Highlands Borough
Holmdel Township
Howell Township
Interlaken Borough
Keansburg Borough
Keyport Borough
Lake Como Borough
Little Silver Borough
Loch Arbour Village
Long Branch City
Manalapan Township
Manasquan Borough
Marlboro Township
Matawan Borough
Middletown Township
Millstone Township
Monmouth Beach Borough
Neptune City Borough

Neptune Township

Ocean Township
Oceanport Borough

Red Bank Borough
Roosevelt Borough
Rumson Borough

Sea Bright Borough

Sea Girt Borough
Shrewsbury Borough
Shrewsbury Township
Spring Lake Borough
Spring Lake Heights Borough
Tinton Falls Borough

Union Beach Borough
Upper Freehold Township
Wall Township

West Long Branch Borough



Boards of Education (Members of the Board):

Allenhurst

Asbury Park City
Atlantic Highlands Borough
Avon Borough

Belmar Borough
Bradley Beach Borough
Brielle Borough

Colts Neck Township
Deal Borough
Eatontown Borough
Fair Haven Borough
Farmingdale Borough
Freehold Borough
Freehold Regional
Freehold Township
Hazlet Township

Henry Hudson Regional
Highlands Borough

Holmdel Township
Howell Township
Interlaken
Keansburg Borough
Keyport Borough
Little Silver Borough
Long Branch City

Oceanport Borough

Red Bank Borough

Red Bank Regional
Roosevelt Borough

Rumson Borough
Rumson-Fair Haven Regional
Sea Bright Borough

Manalapan-Englishtown Regional Sea Girt Borough

Manasquan Borough
Marlboro Township
Matawan-Aberdeen Regional
Middletown Township
Millstone Township
Monmouth Beach Boro
Monmouth Regional
Neptune City

Neptune Township

Ocean Township

Fire Districts (Board of Fire Commissioners):

Aberdeen Township Fire District No. 1

Aberdeen Township Fire District No. 2
Englishtown Borough Fire District No. 1
Freehold Township Fire District No. 1
Freehold Township Fire District No. 2
Hazlet Township Fire District No. 1

Howell Township Fire District No.
Howell Township Fire District No.
Howell Township Fire District No.
Howell Township Fire District No.
Howell Township Fire District No.

gabwiNPE

Manalapan Township Fire District No. 1
Manalapan Township Fire District No. 2
Manasquan Boro Fire District No.1
Marlboro Township Fire District No. 1
Marlboro Township Fire District No. 2
Marlboro Township Fire District No.3
Millstone Township Fire District No. 1
Neptune Township Fire District No. 1
Neptune Township Fire District No. 2
Ocean Township Fire District No. 1
Ocean Township Fire District No. 2
Spring Lake Heights Boro Fire District No. 1

Tinton Falls Fire District No. 1
Tinton Falls Fire District No. 2

Wall Township Fire District No. 1
Wall Township Fire District No. 2

Shore Regional

Shrewsbury Borough

South Belmar

Spring Lake Borough

Spring Lake Heights Borough
Tinton Falls

Union Beach

Upper Freehold Regional
Wall Township

West Long Branch Borough

Wall Township Fire District No. 3



Borough of Eatontown
C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

This form or its permitted facsimile must be subbedtto the local unit
no later than 10 days prior to the award of thetreah

Part | — Vendor Information

Vendor Name: |

Address: |

City: | | State: | Zip:

The undersigned being authorized to certify, heretifies that the submission provided hereineepnts
compliance with the provisions of N.J.S.20:44A-20.26 and as represented by the Instrust@oompanying this

form.

Signature Printed Name Title
Part Il — Contribution Disclosure

Disclosure requirement: Pursuant to N.J.9.%44A-20.26 this disclosure must include all mglole political
contributions (more than $300 per election cyclkerdhe 12 months prior to submission to the cortea# of the
government entities listed on the form providedhmsylocal unit.

[] Check here if disclosure is provided in electrdoien.

Contributor Name Recipient Name Date Dollar Amoy

[ ] Check here if the information is continued on sgobsat page(s)

nt



C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Page  of

Vendor Name;

Continuation Page

Contributor Name

Recipient Name

Date

Dollar Amol

[ ] Check here if the information is continued on sgbsat page(s)

11

nt



